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INTERLOCAL AGREEMENT 
For 

Rainier Communications Commission 
 

This Interlocal Agreement (Agreement) is entered into on the date signed by the last 
Member (the “Effective Date”), by and between Pierce County, a municipal corporation organized 
under Title 36 RCW (the “County”) and the Cities of DuPont, Fife, Orting, Puyallup, Ruston, 
Sumner, and University Place, each a municipal corporation organized under Titles 35 and 35A 
RCW, and any municipal corporation organized under Title 35 or 35A RCW to join this Agreement 
hereafter (together, the Members). 
 

WHEREAS, the Members first entered into an interlocal agreement for cable television 
and communication services in 1992, establishing the Rainier Cable Commission; and 
 

WHEREAS, the stated purpose of the Rainier Cable Commission was to provide superior 
cable television services, lower rates to users, foster competition within the cable industry for the 
purpose of network expansion and channel capacity and make available better and more diverse 
services to users; and  

 
WHEREAS, since its establishment in 1992, the functions of the Rainier Cable 

Commission, also known as the Rainier Communications Commission, have expanded to include 
additional functions such as the management of Pierce County Television (PCTV), formerly 
known as Regional Media Center, the Government Access television producer for the Members, 
and cooperative negotiation of cable franchising; and 
 

WHEREAS, since 1997, the Rainier Communications Commission has had a partnership 
with two-year colleges in Pierce County, providing oversight of the College Vision channel for 
two-year college educational programming; and 
 

WHEREAS, the Members are authorized by RCW 36.55.010, 35.99.020 and 35A.21.245 
to execute franchise agreements with cable service providers for use of rights-of-way; and  

 
WHEREAS, the Members are authorized by 47 USC § 531 to establish requirements in a 

franchise for the designation or use of channel capacity for public, educational, or government use 
only; and 

 
WHEREAS, the historical cooperation of the Members through the Rainier 

Communications Commission has demonstrated that franchise negotiation and government access 
television programming can be accomplished more efficiently and effectively through joint 
operation; and 

 
WHEREAS, since its establishment in 1992, the functions of the Rainier Communications 

Commission have changed to adapt to modern developments in the cable, broadband and 
telecommunications industries; and 

 
WHEREAS, the Members believe that updating the Interlocal Agreement between them to 

accurately reflect the purposes and functions of the Rainier Communications Commission will 
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clarify the powers and duties of the Rainier Communications Commission and improve service 
delivery and efficiency; and 
 

WHEREAS, the Members are authorized by Chapter 39.34 RCW to enter into agreements 
for the joint exercise of governmental powers. 
 

NOW, THEREFORE, in consideration of their mutual promises set out in this Agreement, 
the Members agree as follows: 
 
1. Purpose and Scope: 

1.1. The above recitals are hereby incorporated into and made a part of this Agreement. 
1.2. This agreement repeals and replaces all prior Agreements with respect to the Rainier Cable 

Commission, also known as the Rainier Communications Commission. 
1.3. The purpose of this Agreement is to create and operate a joint undertaking, known as the 

Rainier Communications Commission (RCC), for: (A)  the provision of public, education 
and government (PEG) broadcasting over cable systems; (B) the development and sharing 
of expertise and information related to telecommunications, broadband, cable television, 
and policy changes at the federal, state and local levels; (C) upon request of a Member, to 
negotiate and obtain franchise and other agreements with cable television and broadband 
companies; (D) the production of video and shared-use communication systems between 
participants to this agreement; (E) and to advise participants to this Agreement regarding 
public, education and government communication services, including video, voice, over 
the top, small cell wireless, and data services on the cable systems serving the participants 
to this Agreement. 

1.4. The Members agree to create a joint and cooperative undertaking, the RCC, responsible 
for administering the activities described herein. 

1.5. The Members and the RCC shall be governed by this Agreement. 
 

2. Definitions: 
The terms used in this Agreement are defined as follows: 
2.1. Administering Member: The Administering Member shall be the entity providing the 

largest amount in RCC funding. The Administering Member shall be responsible for 
fulfilling the obligations and duties set forth in Section 5 of this Agreement. 

2.2. RCC: The RCC is the joint board described in this Agreement and shall provide policy 
advice and recommendations to the parties to this Agreement pursuant to RCW 
39.34.030(4). The joint board shall have the duties and authorities as further stated herein. 

2.3. RCC Staff: RCC Staff shall be employees of the Administering Member. Supervision of 
RCC Staff shall be solely the responsibility of the Administering Member. RCC Staff’s 
intended role is to assist the Commission to fulfill the purpose and scope of this interlocal 
agreement.  

2.4. Member: A signatory to this Agreement that has full rights, privileges, and responsibilities 
as outlined in this Agreement. Only public agencies, as defined by RCW 39.34.020, may 
join as members. 

2.5. Non-Voting Member: An additional entity that may sit on the RCC as a non-voting 
member. Non-Voting Members shall have no rights, privileges, or responsibilities under 
this Agreement.  
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2.6. Service Agreement: An agreement between the RCC and an individual Member, when 
that Member wants additional services. 
 

3. Structure of RCC: 
3.1. Commission Members: This Agreement shall establish a joint board (hereinafter “RCC” 

or “Commission”), pursuant to RCW 39.34.030(4) consisting of: 
A. Two persons appointed by the Administering Member. 
B. One person appointed by each Member, regardless of size. 
C. Additional entities may sit on the RCC as non-voting members if approved by a 

simple majority of the Commission. Such non-voting members have no rights or 
privileges under this ILA. 

3.2. Alternates: Members shall designate alternate representatives to serve in the place of the 
Member’s regular representative during an absence from any meeting. Notice of the 
designation of an alternate representative shall be provided to the RCC Chair and RCC 
staff in writing, which allows the alternate representative to vote. It is not intended that 
alternates will serve on the Commission on an ongoing capacity. 

3.3. Term: The term of a representative shall be effective upon appointment by the Member. 
Representatives shall serve on the Commission for a term of one year and may be 
reappointed at the discretion of the appointing Member. 

3.4. Meetings: The Commission shall establish a regular time and place of public meeting. The 
Commission shall meet at minimum twice annually. RCC staff shall serve as clerk of the 
Commission including, but not limited to, preparing agendas, meeting notices, meeting 
minutes, and staff presentations. Meetings of the Commission shall be conducted in 
compliance with the Washington Open Public Meetings Act (Chapter 42.30 RCW).  

3.5. By-Laws: The Commission shall adopt by-laws that determine the frequency of meeting, 
leadership positions, and rules of procedure.  

 
4. Functions & Duties of RCC: 

4.1. Policy Research & Recommendations: The RCC shall meet as often as necessary to fulfill 
the duties and exercise the authority delegated under this agreement and provide policy, 
research, and recommendations to the Members related to cable service, programming, 
and access, including, but not limited to: 
A. Recommendations for the development and distribution of state-of-the-art cable, 

broadband, and wireless services at the lowest price to Member jurisdictions; 
B. Providing a forum of communication and consultation between the Members which 

may facilitate joint operations, such as expenses, data, expertise, experiences, and 
plans for cable television and broadband matters; and 

C. Providing information and recommendations to the Members with regard to the 
obligation of cable operators under federal, state, and local laws. 

4.2. Production and Programming: The RCC shall provide for the Members the production of 
video programming for educational and governmental purposes through the operation of 
Pierce County Television (PCTV) as provided in the budget. 
A. The RCC is also authorized to provide additional services to individual Members at 

current rates and costs. 
4.3. Franchise Agreements: The RCC shall provide a model cable television franchise 

agreement on a schedule determined by the Commission and provide a forum for 
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cooperation on cable franchising. The Commission may request contracts for special legal 
counsel only for the purpose of drafting model cable television franchise agreements. 

4.4. Fiscal: The RCC shall develop a proposed RCC budget and recommend approval of the 
budget by the legislative authority of the Administering Member. The RCC is authorized 
to approve expenditures within the budget, approve changes to the capital asset plan and 
service pricing. 

4.5. RCC Staffing: The RCC budget shall provide funding for RCC staff, which shall be 
employed by the Administering Member. The Commission shall consult with and provide 
direction to the Administering Member with respect to the services to be performed by 
RCC staff. Notwithstanding any other provision in this Agreement, it is intended that RCC 
staff will, at a minimum, perform the services and functions that are funded in the adopted 
RCC budget. 

4.6. Services to Nonmembers: The Administering Member shall execute agreements on behalf 
of the RCC to provide RCC services to external nonmembers and non-voting members 
(Contracting Parties). The RCC will set the rate for services to nonmembers at a minimum 
percent above Member costs, as set annually by RCC. Capacity to provide production 
services to Contracting Parties shall be made at the discretion of the Administering 
Member, with the understanding that services to Members take priority. Notwithstanding 
the foregoing, the Commission shall have the authority to make the initial decision to 
provide production services to nonmembers. RCC services may only be provided to the 
following Contracting Parties: 
A. Public agencies, as defined by RCW 39.34.020, located entirely or partially within 

Pierce County; and 
B. Other organizations, as approved by the Commission. 

4.7. If the Administering Member determines that expenditures, requests for services, or other 
decisions made by the Commission are not legally, financially, or logistically feasible, or 
are otherwise not in the best interest of either the RCC or Administering Member, the 
Administering Member shall bring those concerns to the Commission for reconsideration. 
The Administering Member shall not be obligated to perform any services or execute any 
contracts that it finds unacceptable. 

 
5. Functions & Duties of the Administering Member: 

5.1. Administering Member: The Administering Member shall be the entity providing the 
largest amount in RCC funding, as described in Section 2.1. In the event the current 
Administering Member withdraws, the Commission shall, by resolution, designate 
another Member to this Agreement as the party responsible for acting as the Administering 
Member, upon approval of the legislative body of the proposed new Administering 
Member. 

5.2. The Administering Member shall operate Pierce County Television (PCTV) to produce 
video programming for educational and governmental purposes for Members or 
Contracting Parties consistent with the budget and the terms of any individual Service 
Agreements. The Administering Member shall: 
A. Engage in the creation of Education and Government (EG) access programming. 
B. Exercise control of all cable channels, video transmission lines, facilities, and 

equipment made available and necessary for video operations, as described in the 
Administering Member’s cable franchise agreement. This includes PCTV, a city 
channel (UPTV/TV Tacoma), and College Vision for 2-year colleges. 
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C. Enter into Service Agreements as necessary with any Member electing to utilize 
PCTV services over and above their share as represented in the budget. The 
Administering Member in consultation with the Commission shall provide a menu 
of service and costs at least biennially. 

D. Enter into service agreements, on behalf of RCC, with external Contracting Parties 
as described in Section 4.6.  

5.3. The Administering Member shall contract for additional services, as needed, on behalf of 
the RCC, including use of outside consultants. Contracts executed by the Administering 
Member on behalf of the RCC must comply with the Administering Member’s normal 
procurement procedures and requirements. 

5.4. The Administering Member shall maintain appropriate records supporting the costs 
incurred by the Administering Member which are to be reimbursed pursuant to Section 
8.4(D) of this Agreement. 

5.5. The RCC budget cycle shall match that of the Administering Member. The Commission 
shall approve a preliminary budget which will then be forwarded to the Administering 
Member for inclusion in the Administering Member’s budget. The Commission shall be 
notified, during the budget process, if items recommended for approval are denied and the 
Commission shall be given an opportunity to reconsider and adopt replacement budget 
items. 

5.6. The Administering Member shall maintain a record of capital assets and establish a capital 
asset plan and a replacement schedule. 

5.7. The Administering Member in consultation with the Commission shall be responsible for 
development and administration of the RCC budget, and maintaining RCC accounting and 
other finances. Changes to the budget, capital asset plan and service pricing shall be 
approved by the Commission. Dues shall be set by the Commission. 

5.8. The Administering Member employs the RCC staff and is responsible for all HR processes 
including hiring, firing, and disciplinary actions, of which the RCC Chair shall be notified 
and consulted. RCC Staff shall be regular employees of the Administering Member, with 
compensation and benefits set by the Administering Member. The RCC Manager shall be 
confirmed by the Commission prior to final appointment. 

5.9. The Administering Member shall provide access to a broadband head end, office space, 
studio space, equipment storage, and production vehicle parking. The Administering 
Member shall provide other services as allowed in the RCC budget and as requested by 
the Commission. 

5.10. The Administering Member shall receive and process cable complaints for Members, as 
allowed in the Cable Act and prescribed in the Members’ franchises. The Administering 
Member shall also work with Cable Providers to resolve customer complaints on behalf of 
the RCC. Cable customers must live within the boundary of an RCC jurisdiction. 

 
6. Termination & Withdrawal: 

6.1. Termination: This Agreement shall continue until terminated by unanimous consent of the 
Members by December 31 of a given calendar year.  

6.2. Property Distribution: Upon termination of this Agreement, any money or asset derived 
from the payment of dues or fees under this Agreement, including operations and capital 
fund balances, and held by the Administering Member shall, after payment of all 
liabilities, costs, expenses, and charges validly incurred under this Agreement, be returned 
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to all contributing Members in proportion to their assessment determined at the time of 
termination. 
A. RCC Fund Property: All items of RCC property which are purchased by the 

Administrative Member or other Member, the cost of which is reimbursed or paid 
with monies from the RCC Fund, shall, if not consumed in the proper and ordinary 
course of carrying out the activities and services authorized by this Agreement, be 
joint property of the Members to be disposed of upon termination of this Agreement. 

B. Creative Property: Members maintain ownership of all their creative property (for 
example raw video, finished videos, meetings on the RCC server and online archive), 
and that creative property will be returned to the Member(s) upon Withdrawal or 
Termination.   

6.3. Withdrawal: Any Member shall have the right to withdraw from this Agreement by giving 
written notice to the RCC Chair and RCC Staff no later than June 1st of the year in which 
withdrawal will occur and such withdrawal will be effective as of December 31st of that 
year. Regularly scheduled dues and fees will be collected until December 31. Upon 
withdrawal, a Member shall return any RCC Property within a reasonable time. 
 

7. Dues and Fees: 
7.1. Members shall annually pay membership dues in the amount of one-half of one percent  

(0.5%) of any cable franchisee fee collected by the Member. This is for operational costs. 
A. The annual period for which membership dues are payable shall be January 1 to 

December 31 of each year. Membership dues shall be billed and paid quarterly.  
B. For the initial year in which any party subsequently joins this Agreement, the 

quarterly membership dues shall begin with the current quarterly billing cycle.  
7.2. Each Member shall make capital contributions (Capital PEG) in the amount as provided 

in the cable franchise agreement, collected from cable franchisee’s gross cable revenues, 
which are collected by that Member, paid quarterly. 

7.3. Each Member shall pay a matching operations fee (Operations PEG) in the amount of the 
Capital PEG contribution collected from cable franchisee’s gross cable revenues, which 
are collected by that Member, paid quarterly. 

7.4. An RCC Member joining only for legislative and policy services, not video services, may 
do so by paying quarterly membership dues. PEG fees will not apply. 

7.5. RCC receives some funding from additional cable franchises, including but not limited to 
Rainier Connect, formerly Click, and YCOM, as described in those franchises. 

7.6. The Administering Member is responsible for calculating the annual dues owed by each 
Member and providing to each Member supporting documentation. In the event of a 
dispute as to the correct amount of the annual dues payable by a Member to this 
Agreement, unless objected to in writing by the legislative body of such Member, the 
Commission shall sit as a board of arbitration to render a decision as to the annual dues 
payable by such Member with the decision rendered to be final and binding. 

 
8. RCC Accounting: 

8.1. Rainier Communications Commission (RCC) Fund: A special fund, identified as the 
Rainier Communications Commission Fund (RCC Fund) shall be created by the 
Administering Member, into which (A) all annual dues and operations fees, (B) interest 
and income from investment of Fund deposits, (C) gifts and donations to the RCC Fund, 
(D) and monies received pursuant to a Service Agreement shall be deposited. RCC Fund 
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shall be a special fund, kept separate from the Administering Member’s general fund. 
Expenditures, including accounts payable and receivable, from the RCC Fund shall be 
used exclusively for the purposes specified in this Agreement, any Service Agreement, 
and as authorized and set forth in the approved budget.   

8.2. Restricted Capital Fund.  The Administering Member shall maintain a separate restricted 
Capital Fund into which shall be deposited the capital PEG contributions of each Member 
as provided as Section 7.2 of this Agreement. Expenditures from the Member Capital Fund 
shall be used for equipment and other capital needs authorized by this Agreement.   

8.3. Surplus Funds: Any unspent and unencumbered funds at the end of the fiscal period will 
become part of the RCC fund balances. There shall be separate fund balances for the RCC 
Fund and the Restricted Capital Fund.  

8.4. Budgets: Operating (RCC Fund) and Capital (Restricted Capital Fund) budgets shall be 
authorized on a biennial basis unless and until the Administering Member changes the 
frequency.  The Administering Member shall develop an operating budget of proposed 
programs and services to be funded from the monies in the RCC Fund. The Administering 
Member shall develop a capital budget of proposed capital expenditures to be funded from 
monies in the Restricted Capital Fund. The RCC Fund and the Restricted Capital Fund 
budgets shall be included in the Administering Member’s budget.  
A. The Administering Member shall allocate to each Member video programming and 

production services in proportion to their share of the total budget allocated to said 
purposes.   

B. The proposed budgets shall be considered by the Commission and recommended to 
the legislative body of the Administering Member for appropriation. The RCC Board 
shall be notified during the Administering Member's budget process if any items 
recommended for approval are denied or modified, giving Members an opportunity 
to discuss or recommend further changes. 

C. Budget amendments shall be proposed by the Administering Member, considered by 
the Commission, and recommended for appropriation in the same manner as that 
described in Section 5.7. 

D. The Administering Member shall be entitled to reimbursement of its actual and 
reasonable operational costs incurred in the administration of the RCC Fund, and the 
collection of annual dues from Members, which shall be reimbursed monthly from 
the RCC Fund and included in the budget. 

E. If the legislative body of the Administering Member fails to approve the proposed 
RCC budget, and fails to resolve the issue to the satisfaction of the Commission, that 
would be considered a material breach of this Agreement which may be remedied by 
withdrawal of the Administering Member. 

 
9. Public Records: 

9.1. Members shall be responsible for retaining the records they create, own, or use, in 
accordance with applicable public records access and retention laws and regulations.  
Nothing in this Section is intended to require a Member to collect or produce records that 
are not prepared, owned, used, or retained by that agency as defined by the Public Records 
Act (Chapter 42.56 RCW), other than as provided for herein.  Parties shall be responsible 
for maintaining and storing, in compliance with the state Public Records Act (Chapter 
42.56 RCW), those records in connection with this Agreement. Nothing in this Section is 
intended to require a Member to collect or produce records it does not have.  
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9.2. Upon receipt of a request for records pertaining to the RCC, a Member shall timely 
respond and produce any responsive documents it prepared, owned, used, or retained, 
consistent with the Public Records Act. If the request asks for records not in the possession 
of that Member, but likely in the possession of another Member, the Member that received 
the request shall inform the requestor it does not have the records and inform the requestor 
which Member likely does have the records. 

9.3. The Administering Member shall be responsible for retaining and producing records in its 
possession that relate to RCC activities (RCC Records). RCC records may include, but are 
not limited to, Commission agendas, meeting summaries, reports, plans, proposed 
budgets, and other related documents. 

9.4. Each Member shall indemnify and hold the other Members to this Agreement harmless 
for any and all claims, demands, damages, lawsuits, liabilities, losses, liens, and expenses, 
including reasonable attorney’s fees and costs, arising from a public records request 
(collectively “Claims”), to the extent attributed to the indemnitor party’s acts. This 
obligation to indemnify and hold the other Members harmless shall survive termination of 
this Agreement. 

 
10. Additional Parties: 

10.1. Additional public agencies, as defined by RCW 39.34.020, may join this 
Agreement as Members or Non-Voting Members, at any time upon proper adoption 
consistent with RCW 39.34.030.  

10.2. Upon approval by the Commission, new Members shall be assessed the quarterly 
membership dues and PEG fees, as described above. Upon payment, the Commission shall 
add the new Member pursuant to Section 3.1 of this Agreement. 

 
11. General Terms & Conditions: 

11.1. Release of liability: It is acknowledged and agreed that the Members in this 
Agreement are undertaking a joint and cooperative effort to accomplish a common goal, 
and that no Member shall be liable to any other Member for the negligent act or omissions 
of any such Member or its respective officers, employees, or volunteers by reason of 
activities undertaken pursuant to this Agreement, and, accordingly, each Member releases 
and holds harmless any other Member and such Member’s officers, employees, 
volunteers, agents, or contractors from any liability in the carrying out of any activity in 
connection with or arising out of this Agreement except to the extent of any gross 
negligence or intentional misconduct. 

11.2. Ethics in public service: Each party to this Agreement, and each representative 
appointed to the Commission, shall comply with the Ethics in Public Service Act, RCW 
chapter 42.52, including but not limited to, the prohibition on receipt of prohibited gifts or 
payments and conflicts of interest. 

11.3. Amendments: No amendment or modification of this Agreement shall be of any 
force or effect absent appropriate action by ordinance, resolution or otherwise pursuant to 
law of the governing bodies of all the participating Members as provided in Chapter 39.34 
RCW. 

11.4. Severability: If any term or provision of this Agreement or the application thereof to 
any person or circumstance shall, to any extent, be held to be invalid or unenforceable by a 
final decision of any court having jurisdiction on the matter, the remainder of this Agreement 
or the application of such term or provision to persons or circumstances other than those as 
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to which it is held invalid or unenforceable shall not be affected thereby and shall continue 
in full force and effect, unless such court determines that such invalidity or unenforceability 
materially interferes with or defeats the purposes hereof,  at which time any party shall have 
the right to terminate the Agreement. 

11.5. Interpretation: The terms and provisions of this Agreement shall be liberally 
construed to accomplish the purposes intended. 
A. All captions, headings, or titles in the paragraphs or sections of this Agreement are 

inserted for convenience of reference only and shall not constitute part of this 
Agreement or act as a limitation on the scope of the particular paragraph or sections 
to which they apply. 

B. As used herein, where appropriate, the singular shall include the plural and vice versa 
and masculine, feminine, and neuter expressions are interchangeable. 

C. Interpretation or construction of this Agreement shall not be affected by any 
determination as to who is the drafter of this Agreement, this Agreement having been 
drafted by mutual agreement of the Members. 

11.6. Applicable Law and Venue: This Agreement and any rights, remedies, or 
obligations provided for in this Agreement will be governed, construed, and enforced in 
accordance with the substantive and procedural laws of Washington State. The Parties 
agree that the venue for any legal action under this Agreement is Pierce County. 

11.7. Attorneys’ Fees: In any suit or action instituted to enforce any right granted in this 
Agreement, each party shall bear its own costs and attorneys’ fees. 

11.8. Extent of Agreement: This Agreement, together with attachments or addenda, 
represents the entire and integrated Agreement between the parties hereto and supersedes 
all prior negotiations, representations, or agreements, either written or oral.  

11.9. Notice: Any notice or communication required by this Agreement must be in 
writing and may be given either personally, electronically with evidence of receipt, by 
express delivery service, or by registered or certified mail, return receipt requested.  Notice 
to the RCC will be addressed to RCC staff and the Administering Member.  Any notice to 
a Member will be sent to the address specified by the chief executive officer of the 
Member. 

11.10. Assignment: No Member may sell, transfer, or assign any of its rights or benefits 
under this Agreement without RCC Board approval. 

 
 

IN WITNESS WHEREOF, this Agreement has been executed by each party subscribing 
to membership, as indicated on the signature page affixed to this document, which may be executed 
in counterparts. 
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Approved and executed: 

Name of Members: 

Pierce County  
By: Libby Catalinich 
Its: Communications Director 
Sign: 
Date:   

By: Bruce Dammeier 
Its: Pierce County Executive  
Sign: 
Date:  

By: 
Its: DPA, Approved “as to legal form only” 
Sign: 
Date:  

By: Gary Robinson 
Its: Finance Director 
Sign: 
Date:  

City of Puyallup 
By: Steve Kirkelie 
Its: City Manager  
Sign: 
Date:  

City of University Place 
By: Stephen Sugg 
Its: City Manager  
Sign: 
Date:  

By: Matthew Kaser 
Its: City Attorney 
Sign: 
Date:  

By: Emy Genetia 
Its: City Clerk  
Sign: 
Date:  7/22/2024

7/22/2024

7/28/2024

7/19/2024

10/25/2024

10/25/2024

David Owen

10/24/2024

10/25/2024
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City of Fife  
By: Derek Matheson 
Its: City Manager  
Sign: 
Date:  
 
City of Sumner 
By: Kathy Hayden 
Its: Mayor  
Sign: 
Date:  
 
By: Jason Wilson 
Its: City Administrator 
Sign: 
Date:  
 
City of DuPont  
By: Ronald J. Frederick  
Its: Mayor  
Sign: 
Date:  
 
City of Orting 
By: Joshua Penner 
Its: Mayor  
Sign: 
Date:  
 
City of Ruston 
By: Bruce Hopkins  
Its: Mayor  
Sign: 
 
Date:  

 
10/24/2024

7/19/2024

7/22/2024

7/30/2024

7/19/2024

8/19/2024
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(None)

Signature Adoption: Pre-selected Style

Using IP Address: 104.28.116.137

Sent: 7/19/2024 1:09:41 PM

Viewed: 7/30/2024 9:23:40 AM 

Signed: 7/30/2024 9:28:58 AM

Electronic Record and Signature Disclosure: 
      Accepted: 7/30/2024 9:23:40 AM
      ID: aea4c31b-f834-40a4-8561-3a9bb75c330e

Kathy Hayden

khayden@sumnerwa.gov

Mayor Kathy Hayden

City of Sumner

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Drawn on Device

Using IP Address: 174.21.48.226

Signed using mobile

Sent: 7/19/2024 1:09:41 PM

Viewed: 7/19/2024 2:45:42 PM 

Signed: 7/19/2024 2:46:48 PM

Electronic Record and Signature Disclosure: 
      Accepted: 7/19/2024 2:45:42 PM
      ID: 9e0b3947-1929-47d5-bcfc-fd9c628b2f33

Matthew Kaser

mkaser@cityofup.com

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Uploaded Signature Image

Using IP Address: 73.169.221.197

Sent: 7/19/2024 1:09:40 PM

Viewed: 7/22/2024 9:48:08 AM 

Signed: 7/22/2024 9:48:58 AM

Electronic Record and Signature Disclosure: 
      Accepted: 7/22/2024 9:48:08 AM
      ID: df01ef90-40ba-4cd0-b7d3-2e77ff4399ba

Ronald J. Frederick

rfrederick@dupontwa.gov

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Drawn on Device

Using IP Address: 174.231.137.174

Signed using mobile

Sent: 7/19/2024 1:09:41 PM

Viewed: 8/19/2024 10:41:30 AM 

Signed: 8/19/2024 10:42:41 AM

Electronic Record and Signature Disclosure: 
      Accepted: 8/19/2024 10:41:30 AM
      ID: 229e4bc2-951e-4ed0-9032-3c5469277ff8

Stephen Sugg

ssugg@cityofup.com

City Manager

City of University Place

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Drawn on Device

Using IP Address: 174.215.116.168

Signed using mobile

Sent: 7/19/2024 1:09:40 PM

Viewed: 7/28/2024 1:28:46 PM 

Signed: 7/28/2024 1:29:10 PM

Electronic Record and Signature Disclosure: 
      Accepted: 7/28/2024 1:28:46 PM
      ID: cf92df14-acad-48da-ad2d-bd827147b5f1

Steve Kirkelie

skirkelie@puyallupwa.gov

City Manager

Security Level: Email, Account Authentication 
(None) Signature Adoption: Pre-selected Style

Using IP Address: 208.185.123.98

Sent: 7/19/2024 1:09:39 PM

Viewed: 7/19/2024 1:54:42 PM 

Signed: 7/19/2024 2:23:59 PM

Electronic Record and Signature Disclosure: 



Signer Events Signature Timestamp
      Accepted: 7/19/2024 1:54:42 PM
      ID: 909ec43b-ec75-4f98-b7f5-309f6a480c67

Libby Catalinich

libby.catalinich@piercecountywa.gov

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 76.146.166.148

Sent: 10/24/2024 5:34:48 PM

Viewed: 10/25/2024 10:01:21 AM 

Signed: 10/25/2024 10:02:06 AM

Electronic Record and Signature Disclosure: 
      Accepted: 10/25/2024 10:01:21 AM
      ID: 01d03526-8188-418d-b2af-1784642cceec

Gary Robinson

Gary.Robinson@piercecountywa.gov

Finance Director

Security Level: Email, Account Authentication 
(None) Signature Adoption: Pre-selected Style

Using IP Address: 131.191.116.13

Sent: 10/24/2024 5:34:49 PM

Viewed: 10/25/2024 7:57:43 AM 

Signed: 10/25/2024 7:57:55 AM

Electronic Record and Signature Disclosure: 
      Accepted: 10/25/2024 7:57:43 AM
      ID: c5f519ea-02a8-4c66-a331-cfcdf39f5953

David Owen

david.owen@piercecountywa.gov

DPA

Security Level: Email, Account Authentication 
(None) Signature Adoption: Pre-selected Style

Using IP Address: 73.221.80.95

Sent: 10/24/2024 5:34:49 PM

Viewed: 10/24/2024 7:03:28 PM 

Signed: 10/24/2024 7:03:40 PM

Electronic Record and Signature Disclosure: 
      Accepted: 10/24/2024 7:03:28 PM
      ID: 0b7c79fe-c5f6-4e0f-a739-26f779dbebfd

Bruce Dammeier

PCEXECUTIVE@piercecountywa.gov

Pierce County Deputy Executive

Pierce County

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 162.5.118.4

Sent: 10/25/2024 10:02:09 AM

Viewed: 10/25/2024 10:02:59 AM 

Signed: 10/25/2024 10:03:35 AM

Electronic Record and Signature Disclosure: 
      Accepted: 10/25/2024 10:02:59 AM
      ID: 94649575-3fc5-4850-9944-45a87122de26

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp



Carbon Copy Events Status Timestamp
Town Clerk

townclerk@rustonwa.org

Security Level: Email, Account Authentication 
(None)

Sent: 9/27/2024 10:59:41 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Megan Hutton

megan.hutton@piercecountywa.gov

General Manager

Security Level: Email, Account Authentication 
(None)

Sent: 7/19/2024 1:09:39 PM

Viewed: 7/22/2024 12:31:45 PM 

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 7/19/2024 1:09:42 PM

Envelope Updated Security Checked 9/27/2024 10:59:41 AM

Certified Delivered Security Checked 10/25/2024 10:02:59 AM

Signing Complete Security Checked 10/25/2024 10:03:35 AM

Completed Security Checked 10/25/2024 10:03:35 AM

Payment Events Status Timestamps

Electronic Record and Signature Disclosure



ELECTRONIC RECORD AND SIGNATURE DISCLOSURE  

From time to time, FPM_DocuSign_Procurement (we, us or Company) may be required by law 

to provide to you certain written notices or disclosures. Described below are the terms and 

conditions for providing to you such notices and disclosures electronically through the DocuSign 

system. Please read the information below carefully and thoroughly, and if you can access this 

information electronically to your satisfaction and agree to this Electronic Record and Signature 

Disclosure (ERSD), please confirm your agreement by selecting the check-box next to ‘I agree to 

use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign 

system. 

 

Getting paper copies  

At any time, you may request from us a paper copy of any record provided or made available 

electronically to you by us. You will have the ability to download and print documents we send 

to you through the DocuSign system during and immediately after the signing session and, if you 

elect to create a DocuSign account, you may access the documents for a limited period of time 

(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 

send you paper copies of any such documents from our office to you, you will be charged a 

$0.00 per-page fee. You may request delivery of such paper copies from us by following the 

procedure described below. 

 

Withdrawing your consent  

If you decide to receive notices and disclosures from us electronically, you may at any time 

change your mind and tell us that thereafter you want to receive required notices and disclosures 

only in paper format. How you must inform us of your decision to receive future notices and 

disclosure in paper format and withdraw your consent to receive notices and disclosures 

electronically is described below. 

 

Consequences of changing your mind  

If you elect to receive required notices and disclosures only in paper format, it will slow the 

speed at which we can complete certain steps in transactions with you and delivering services to 

you because we will need first to send the required notices or disclosures to you in paper format, 

and then wait until we receive back from you your acknowledgment of your receipt of such 

paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 

receive required notices and consents electronically from us or to sign electronically documents 

from us. 

 

All notices and disclosures will be sent to you electronically  

Electronic Record and Signature Disclosure created on: 4/6/2021 1:10:25 PM
Parties agreed to: Bruce Hopkins , Derek Matheson, Emy Genetia, Jason Wilson, Joshua Penner, Kathy Hayden, Matthew Kaser, Ronald J. Frederick, Stephen Sugg, Steve Kirkelie, Libby Catalinich, Gary Robinson, David Owen, Bruce Dammeier



Unless you tell us otherwise in accordance with the procedures described herein, we will provide 

electronically to you through the DocuSign system all required notices, disclosures, 

authorizations, acknowledgements, and other documents that are required to be provided or made 

available to you during the course of our relationship with you. To reduce the chance of you 

inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 

notices and disclosures to you by the same method and to the same address that you have given 

us. Thus, you can receive all the disclosures and notices electronically or in paper format through 

the paper mail delivery system. If you do not agree with this process, please let us know as 

described below. Please also see the paragraph immediately above that describes the 

consequences of your electing not to receive delivery of the notices and disclosures 

electronically from us. 

 

How to contact FPM_DocuSign_Procurement:  

You may contact us to let us know of your changes as to how we may contact you electronically, 

to request paper copies of certain information from us, and to withdraw your prior consent to 

receive notices and disclosures electronically as follows: 

To contact us by email send messages to: curtis.hanson@piercecountywa.gov 

 

To advise FPM_DocuSign_Procurement of your new email address  

To let us know of a change in your email address where we should send notices and disclosures 

electronically to you, you must send an email message to us 

at curtis.hanson@piercecountywa.gov and in the body of such request you must state: your 

previous email address, your new email address.  We do not require any other information from 

you to change your email address.  

If you created a DocuSign account, you may update it with your new email address through your 

account preferences.  

 

To request paper copies from FPM_DocuSign_Procurement  

To request delivery from us of paper copies of the notices and disclosures previously provided 

by us to you electronically, you must send us an email to curtis.hanson@piercecountywa.gov and 

in the body of such request you must state your email address, full name, mailing address, and 

telephone number. We will bill you for any fees at that time, if any. 

 

To withdraw your consent with FPM_DocuSign_Procurement  

To inform us that you no longer wish to receive future notices and disclosures in electronic 

format you may: 



i. decline to sign a document from within your signing session, and on the subsequent page, 

select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to curtis.hanson@piercecountywa.gov and in the body of such request you 

must state your email, full name, mailing address, and telephone number. We do not need any 

other information from you to withdraw consent..  The consequences of your withdrawing 

consent for online documents will be that transactions may take a longer time to process.. 

 

Required hardware and software  

The minimum system requirements for using the DocuSign system may change over time. The 

current system requirements are found here: https://support.docusign.com/guides/signer-guide-

signing-system-requirements.  

 

Acknowledging your access and consent to receive and sign documents electronically  

To confirm to us that you can access this information electronically, which will be similar to 

other electronic notices and disclosures that we will provide to you, please confirm that you have 

read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 

your future reference and access; or (ii) that you are able to email this ERSD to an email address 

where you will be able to print on paper or save it for your future reference and access. Further, 

if you consent to receiving notices and disclosures exclusively in electronic format as described 

herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 

clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 

that: 

 You can access and read this Electronic Record and Signature Disclosure; and 

 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 

reference and access; and 

 Until or unless you notify FPM_DocuSign_Procurement as described above, you consent 

to receive exclusively through electronic means all notices, disclosures, authorizations, 

acknowledgements, and other documents that are required to be provided or made 

available to you by FPM_DocuSign_Procurement during the course of your relationship 

with FPM_DocuSign_Procurement. 
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