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RESOLUTION NO. 115

A RESOLUTION OF THE CITY OF UNIVERSITY PLACE,
WASHINGTON, AMENDING RESOLUTION NO. 33 ESTABLISHING
PERSONNEL POLICIES & PROCEDURES BY CHANGING STANDBY
DUTY COMPENSATION FROM MONTHLY TO WEEKLY.

WHEREAS, the City of University Place adopted Resolution No. 33 on July 24
establishing policies and procedures relating to human resource administration, including general
employment practices, policy administration, attendance, compensation and performance review,
benefits, employee responsibilities and conduct, training, and discipline and termination; and

WHEREAS, the City of University Place adopted Resolution No. 83 on February 20,
1996, amending the Personnel Policies by adding a Standby Duty Policy,

WHEREAS, City functions often require City employees to be available during off-duty
hours to respond to service requests and correct problems causing hazards, damage or potential
damage, or significant inconveniences to the public; )

WHEREAS, the current Standby Duty Policy requires more flexibility to accommodate,
with ease, the sharing of standby duty among three or more employees;

WHEREAS, the City Council wishes to amend the Personnel Policies and Procedures as
guidelines for City employees;

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF UNIVERSITY
PLACE, WASHINGTON, AS FOLLOWS:

Section 1. Section 4.07: Standby Duty. Section 4.07 of the Personnel Policies
Manual shall be amended as shown in Exhibit A to this resolution.

Section 2. Effective Date. This Resolution shall take effect immediately upon
signing.

ADOPTED BY THE CITY COUNCIL ON SEPTEMBER 3, 1996.

Bl il

/Ronald L. Witliams, Mayor

ATTEST:

v R TR e~

“Susan Matthew, City Clerk
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Exhibit A
Resolution No. 115

4.07 STANDBY DUTY
(Amended 02/20/96, Res No. 83)

The purpose of Standby Duty is to allow employees to be available during off-
duty hours to receive service requests concerning problems; to investigate the
nature and seriousness of the problem by on-site inspection; to correct minor
problems causing a hazard, damage or potential damage, or significant
inconveniences to the public; to call out appropriate crews when necessary; to
direct the crew to the site; to perform work as a crew member if callback should
occur; and to keep appropriate records.

The City at its option may assign Standby Duty to City employees to insure that
qualified personnel are available to respond to emergencies which may affect
public health, safety and/or welfare.

An FLSA non-exempt employee who serves on Evening, Weekend, or Holiday
Standby Duty shall receive, in addition to his or her regular salary, a sum of up
to $1943420 per-menth for each week the employee serves on Standby duty.
This $194$420 monthly per week of Standby pay shall be adjusted downward
for actual overtime and/or straight time compensation paid to employee while
called out during Standby Duty. If the employee’s menthly call out overtime
and/or straight time for a given week exceeds $194$420 perenth, the

employee shall be paid the $194$420 rmenthly sum plus the amount of overtime

- and/or straight time call out pay that exceeds $1948420-permeonth. As o
compensation for Standby Duty, if the employee’s monthly call out overtime
and/or straight time pay during a given week is under $194$420 for that weekper
month, the employee shall receive the actual overtime and/or straight time call
out pay plus the difference between the $194$420 monthly sum and the

ovemme and/or stra|ght time pay if an employee—s—Standby—Duty—hequ-m—a

Siandby durin a!l of the Standb hours in a given week the $194 amount shall
be prorated accordingly,

Hours of Standby Duty shall be:

Evening Standby Duty. Evening Standby Duty shall commence at quitting
time on the evening of a work shift and continue through to 7:00 a.m. the
following morning.
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Weekend Standby Duty. Weekend Standby Duty shall commence as 7:00
a.m. on Saturday and continue through to 7:00 a.m. the following Monday
moming.

Holiday Standby Duty. Holiday Standby Duty shall commence as of 7:00
a.m. on each City-scheduled holiday and continue through to 7:00 a.m. on
the morning following the holiday.

While on Standby Duty, employees are not required to stay at home or any other
specific location; however, employees on Standby Duty shall wear a pager
provided by the City and must be able to arrive at the incident location within one
(1) hour of being called.

To ensure flexibility for the employee, the City encourages employees to
participate in the scheduling of Standby assignments. Employees are also
encouraged to rotate their schedules.

In the event of a personal emergency that precludes the Standby employee’s
ability to respond, the employee must notify the Public Works Director, the
Public Works Superintendent, or the City Manager (as a last resort) immediately
to ensure the City's ability to respond to emergencies.

Designated Standby employees shall maintain themselves in a fit and
responsible manner, able to respond to an emergency call in condition normally
expected of an on-duty employee during normal work hours, and consistent with
all other City policies.

The City Council authorizes the City Manager to suspend or amend this stand-
by policy to insure compliance with all applicable Federal and State laws.
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